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MINISTRIES




Please return completed form and a letter of invitation to the attention of:  
Teresa Helwig   ~  teresah@myredemption.cc   
MINISTRY WORKSHEET FOR PASTOR HOPE CARPENTER
Today’s Date:     
MINISTRY/CHURCH INFORMATION:

Host church or organization:  
Mailing Address: ____________________________________________________________
Church Phone: ______________________________________________________________
Meeting Coordinator:   _______________________________________________________

Contact Numbers:  ___________________________________________________________
E-mail Address:  _____________________________________________________________

Church Web Site:  ___________________________________________________________
Pastor / Host & Spouse________________________________________________________

Pastor’s Cell Telephone Number: (in case of emergency):  ___________________________

Location of meeting if different from above:  ______________________________________
Address:  ___________________________________________________________________
Expected attendance for your event:  ____________ Occupancy of facility: ______________

Average number of people attending a Sunday morning service:  _______________________

Mid-week service day:  ________________Average Attendance:  ______________________
What Guest Speakers have ministered at your church in the past?

___________________________________________________________________________________
MINISTRY SCHEDULE
Date(s)/Time(s) of services:_____________________________________________________________

___________________________________________________________________________________  
What “type” of service(s)?  ___________________________ (i.e. Camp Meeting, Conference, Sunday
Service)
If this is a conference, what are the dates of the entire conference and the conference schedule?

___________________________________________________________________________________

___________________________________________________________________________________

How much time will Pastor Hope has to speak?  ____________________________________________

Theme of Conference/Service: __________________________________________________________
Other Guest Speakers & their ministry time(s): 
___________________________________________________________________________________

___________________________________________________________________________________

At the close of the service, is Pastor Hope permitted to minister to the attendees with an altar call or personal ministry time?  _________________________________________________________________

Pastor Hope prefers to fellowship with the hosts after the service.  Will a meal be served?   If yes, on campus or off site? _____________________________________________________________________

HONORARIUM/TRAVEL REQUESTS:
Honorarium checks are to be made payable to Hope Carpenter Ministries (HCM) (We will provide you with a W-9 form.)
Redemption will handle all travel arrangements for Pastor Hope and team and invoice your ministry for reimbursement.   Please make arrangements to send these funds at least 2 weeks prior to the date of visit.  
Pastor Hope always travels with a team of two (2) assistants.  We ask that you provide a total of three (3) commercial airline tickets and three (3) hotel rooms.   If the team exceeds these three, our ministry will be responsible for other assistants traveling with Pastor Hope, and their expenses will be covered through our ministry.
Agree to terms as stated above? __________________________________________________________
HCM PRODUCT SALES:
Can the HCM team sell Pastor Hope’s product before and after the services? ______________________
Will you provide two (2) tables with cloths and covers to display her product?  _________________​​___

If needed, can you provide one or two volunteers to help work the tables?  _______________________ 
(THIS SECTION TO BE COMPLETED AFTER ACCEPTANCE OF ENGAGEMENT)
HOTEL ARRANGEMENTS/SERVICE MEALS:

*** Pastor Hope prefers a non-smoking, full service hotel with indoor access ***
Hotel:  _____________________________________________________________________

Telephone #:  _______________________________________________________________

Address:  ___________________________________________________________________

Confirmation Number(s):  _________________________
_______________________



___________________________
AIRPORT INFORMATION:
Nearest airport to your location:  ________________________________________________
Distance from airport to hotel: __________________________________________________
Distance from hotel to church: __________________________________________________
Distance from church to airport: _________________________________________________
TRANSPORTATION:

Please provide name and contact # of person(s) who will pick up Pastor Carpenter & team from airport.

Name & Contact # ___________________________________________________________
Name & Contact # ___________________________________________________________
Where will they meet?  ________________________________________________________

If different from above, who will pick up Pastor Hope and team from hotel for service?  
Name & Contact # ___________________________________________________________
PROMOTIONAL MATERIALS:

Please visit hopecarpenter.com for downloadable photos and bio of Pastor Hope for your promotion.
PASTOR HOPE’S FOOD/BEVERAGE PREFERENCES:

While Pastor Hope is very flexible and appreciative of your hospitality, she doesn’t have any requirements; however, if you’d like to know a few of her favorite things… they are:

Seafood of any kind

Grilled Cheese/soup

Italian



Turkey sandwich (no cheese/onion)

Diet Coke


Dasani Water

Black coffee

THANK YOU!








